
Booking/Payment form 2011/2012
This form may be used only by individuals paying their own fees or to claim remission of fees. Employers wishing to book students on courses should tel: 
(01224) 612330, or email: employerbookings@abcol.ac.uk and ask for Form EBF 2011/2012. Postal bookings can be accepted only when accompanied
by full payment by cheque or credit card or proof of entitlement to remission of fees. If you are entitled to remission of fees, please complete this form 
and Waiver 1 and send it or bring it along with proof of entitlement to remission to the Information and Booking Centre, Gallowgate Centre, Aberdeen. 
(PLEASE NOTE the proof of entitlement must clearly show your name, address and state the benefit you are in receipt of. This proof must show that you have 
received this benefit within 4 weeks of booking onto the course.) 

DATA PROTECTION ACT
Please complete this form in full. The College is registered as a Data Controller under 
the Data Protection Act 1998. By signing this form you consent, for all relevant purposes  
connected with your application, studies or any other legitimate reason, to the College (i) 
using the information provided by you and third parties and to its necessary disclosure to 
relevant third parties (including but not limited to SFC and SQA); and (ii) accessing your 
personal data held by relevant third parties (including but not limited to SQA). You may apply 
for a copy of your information (you may be charged a small fee) or to have corrections or 
amendments made at any time. The College or selected third parties may wish to contact 
you for marketing purposes. If you do not wish to be contacted for marketing purposes 
please tick this box . If you tick this box we will be unable to provide you with information 
about special offers or courses that may be of interest to you.

Date	 	 	          Rec No   	      User ID

IMPORTANT PLEASE READ CAREFULLY  

If you do take up a place on a College course, at the start of the course you will 
be asked to sign an enrolment form. In signing the form and/or taking up a place 
on a College course, you will enter into a contract with the College and be bound 
by the Aberdeen College Standard Terms and Conditions of study. Copies of the 
Terms and Conditions are available for inspection on notice boards and at vari-
ous locations throughout the College, at the College reception, on the College 
web site or can be obtained on request from the Information and Booking Centre 
Manager, Aberdeen College, Gallowgate Centre, Gallowgate, Aberdeen, Scotland 
UK AB25 1BN.

PERSONAL DETAILS

Student Reference Number (to be completed by member of staff)

Surname: (block capitals please)

Forenames:

Title (Mr/Mrs/Miss/Ms/Other)

Date of Birth:

Gender - please tick the appropriate box:   Male   Female

Address:

				          Postcode

Email address:

Mobile/Daytime telephone number:

Remission of fees: I wish to claim remission of fees and enclose proof of 
entitlement and the completed the Waiver 1 Form.   

Are you a full-time student?    Yes     No

I wish to use ILA funding from my ILA (Scotland) account as part payment of this 
course and attach the completed ILA Declaration Form.   

Are you an EU national?    Yes     No

What is your nationality? 

How long have you been living in the EU?

COURSE DETAILS

Course Ref 

All students registering for HNC, HND and other Advanced Diplomas 

for the first time must pay a course administration fee:
PLEASE refer to the NOTES section opposite.

SQA Group Award HNC - £108.75

SQA Group Award HND and other diplomas - £131.25

 

Those who are entering for a single unit (subject) 
only pay a single unit administration fee - £13.50

* Please note that the functions of the Scottish 
Vocational Education (SCOTVEC) and the Scottish 
Examination Board (SEB) were merged by Act of 
Parliament.

Fees

TOTAL FEE

EXTRA HELP WITH YOUR STUDIES

The College is committed to promoting equality of opportunity. If you have 
a learning support need such as dyslexia, visual/hearing impairment, 
mobility issues etc, once you have accepted a place on your chosen 
course you will have the opportunity to meet with our Learning Support 
Coordinator who will assess your support needs and identify any learning 
support requirements.  

Please indicate below if you have an additional learning requirement: 

 Yes           No

PAYMENT DETAILS

I enclose a Cheque/Postal Order No:		       for £                  

Please make ALL Cheques/Postal Orders payable to Aberdeen College. 
Please do not send cash. 

I wish to pay by MAESTRO/MASTERCARD/VISA* (*delete as appropriate)

Number

Security Number (from the reverse side of your card - the last 3 numbers)

Name on Card:

Issue No:

Valid from:   Expiry Date:

Signature:    

Date:

Please return this form to the following FREEPOST address: 
The Part-time Admissions Office, Aberdeen College, FREEPOST AB580, 
Gallowgate Centre, Gallowgate, Aberdeen AB25 1BN
Courses will run subject to sufficient numbers being enrolled and availability 
of resources. Examination entry fees may be payable for certain courses 
later in the session.

NOTES

SQA Record of Education and Training
If you have an SQA Scottish Candidate Number please advise us when 
you attend the first class for National Certificate modular, HNC or HND 
courses. This will ensure that all your achievements are recorded on a single 
certificate.

SQA Higher National Certificates/Diplomas (HNC/HND) (and other 
advanced diplomas) Course Administration Fees
All students registering for the above courses must pay SQA 
Administration Fees. These fees are paid once only on entry to each SQA 
advanced course. As an alternative students pay a single unit (subject) 
administration fee on entry to each unit. 

The fees and prices quoted are correct at the time of going to press. The 
College reserves the right to amend the levels of fees chargeable without 
prior notice.

Years Months

Please note: The fees and prices quoted are correct at the time of going to press. The College reserves the right to amend the

levels of fees chargeable without prior notice.



For further information: telephone 01224 612330 / email enquiry@abcol.ac.uk / minicom 01224 612163

APPLICATION FOR REMISSION OF FEES FOR A PART-TIME COURSE AT THE TIME OF BOOKING
PART A - to be completed by the student and submitted with the booking form 
(please complete a Waiver 1 Form for each course)

Current evidence of eligibility must be submitted with this form. For state benefits, evidence must show 
that you have recovered the benefit  within the last 4 weeks of the time of booking and clearly show the 
benefit you are in receipt of.

Full name (inc. title e.g. Mr, Ms):......................................................................................................................................................................................

Date of Birth:

Permanent Address:....................................................................................................................................................................................................................

...............................................................................................................................................................................Postcode:...............................................................

SQA Candidate Number (if known):.................................................................................................................................................................................

Course Title:.......................................................................................................................................................................................................................................

Course Code:.....................................................................................................................................................................................................................................

Total Tuition Fee: £............................................................... SQA/Registration Fee (if applicable): £...........................................................

Declaration
I claim for remission of fees for the course identified above, in accordance with the College’s Fee Remission 
Policy. (I accept that if I cease to be eligible at any point before the end of the course I am required to notify the 
College, and may be required to pay a fee for the remaining part of the course).

Signed:..............................................................................................................................(student)	 Date:..........................................................................

PART B - to be completed by the member of staff making booking

Category of Remission:.............................................................................................................................................................................................................

Proof of Entitlement:...................................................................................................................................................................................................................

Declaration
The above named student has been accepted for remission of fees for the course detailed above on the basis of 
evidence submitted to prove eligibility. A copy of the evidence submitted is attached.

Signed:.........................................................................................................(member of staff)	 Date:..........................................................................

INDIVIDUAL LEARNING ACCOUNT (ILA) SCOTLAND SCHEME DECLARATION FORM

I, the undersigned, acknowledge and accept that my course fee will be £......................

I plan to receive financial support towards the cost of my course through the ILA Scotland scheme. 

I understand that the ILA Scotland scheme will not cover the cost of books or other materials unless specifically included 
within the course fee and that computer hardware will never be covered by the ILA Scotland scheme.

I accept that should there be insufficient funds left in my ILA Scotland account to cover the full cost of my course, I must pay 
any outstanding balance at the time of booking.

I have enclosed my personal contribution of £...................towards payment of the above course fee (if applicable).

I understand that I must sign and date the Learning Token and return it to the Information & Booking Centre at Aberdeen 
College as soon as I receive it and within four weeks of the commencement of the course. If I do not receive the Learning 
Token within two weeks of booking I will contact ILA Scotland on 0808 100 1090 and request a duplicate Learning Token.

I understand that I will not be sent a reminder from Aberdeen College regarding the Learning Token.

I further accept that if ILA does not agree to pay the balance of the outstanding course fee, whether in part or in full, Aberdeen 
College will invoice me for the balance and I will be required to pay the balance in full to Aberdeen College.

Signed................................................................................Name (Print)....................................................................................

ILA Account Number.........................................................	Title of Course...................................................................................

Date...................................................................................	Course Code...........................................................................

ILA Declaration Form

Waiver 1 Form


